VAHENRY SCHEIN®

Budget

Management
@ Let's get started




Are you a

Budget Admin?
5

Only users with budget admin permissions
are able to create and manage budgets for
their accessible locations.

If you need to request changes to your
User Rights, contact the person in your
organisation who administers your Henry
Schein account.




1. Sign in to your 2. Navigate to your
account Account Dashboard
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Don't have an account? Sign Up
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Manage budgets for locations you are assigned to. Note: Budgets apply to Shipping Locations, not to Users. Order-specific budgets will include VAT and any
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3. Select Budget Management
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Manage budgets for locations you are assigned to. Note: Budgets apply to Shipping Locations, not to Users. Order-specific budgets will include VAT and any

other applicable fees.

Office Name

Location #1

2 Locations

Change Location

Account Number

#21010247

Budget Allocation

Allocation vs Spending

Monthly Budget Overview

o Total Budget

N/A

Max Order Total Min Order Total
N/A N/A

Budget Spend

N/A

Unit ltem Price

N/A

——>

Budget Remaining

N/A

# Of Products With
Quantity Limit

N/A

Location Overview

Manage Budget

in your desired location and select

Manage Budget

€£0.00



Per Order Total b'_

Minimum Per Order Total Maximum Per Order Total
£ Minimum Par Ordar Total £ Maximum Par Order Total

Mumbers only Mumbars anly

Choose a palicy for this location: Choose & policy for this location:

(") Allowr the order to be submitted and processed despite (71 Allow the order to be submitted and processed despite the
the minimum order total budget overage

Sand amails to budgeter{s] to alart of minimum ordar total S2nd amails to budgater]s) to al=rt of cvearags

(7) Submit the order to approver(s) before processing the (71 Submit the order to approver{s) before processing the order

order

i) Do not allow the order to be submitted until the order
(") Do not allow the order to be submitted until the arder complies with the budget

complies with minimum order total

e o) — 5. Review the Budget Criteria

[ ] [ ] [
. . . °
Smlact this option to remowe an =asting Meximum Monthly Budget [] Send =mails to budgeter{s) when & specified percentage of the O t I O n S YO l I ‘ a n S e t ( r I t e r I a
= 2 ’ = manthly budgat is us=d. ) Y

() Maximum Monthly Total

This welus will b2 applied to all calandar months Zafina Parcant Usad

() Varizble Maximum Manthly Total Musmibars oaty ® Per Order TOtaI

‘fou may s=t a differant Meamum Monthly Budget for 2ach maonth

Choose a palicy for this location: o Per MaXim u m Month Iy TOtaI

(1 Allow the order to ba submitted and processed despite the

budget overage

e st o e Per Individual Item

(") Submit the order to approver(s) before processing the order

(71 Do not allow the order ta be submitted wntil the order

complies with the budget

Per Individual ltem h“

Unit Item Price Quantity Limits on Individual Items for Order
£ Uit em Price tarm Coda Cuuantity Add
NUMOErs oty
Choose a policy for this locetion - when a Unit lt2m Prica of an item is Product Product Cods Max Quantity
remched or axceeadad:
) Allow the order to be submitted and processed despite the Choose & policy for this location - when & Unit ltem Price of an item is

Unit ltem Price reached or sxcesded:

Send emails to budgeter(s] to alart Unit ltam Price () Allow the order to be submitted and processed despite the



Home » Budget Management » Location #1

Account Dashboard > ¢ 123 TESt StrEEt

Select & enter budget values. The budgets & values can be applied to 1 or more shipping locations.
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6. Enter your criteria & always remember to
apply a corresponding policy to your budget criteria
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7. Once your desired criteria is entered, scroll down and select
Next



Changes have been applied to 123 Test Street

Before moving forward, this budget is also applied to other
ocations. Do vou want to apply the new budget setting to

8. Indicate whether or not you want this budget criteria to
apply to all your accessible locations
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9. Review the budget dashboard to view the Budget Allocation
for your accessible locations



Location under budget
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10. Scroll down to view and manage budget details for your
accessible locations
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11. Need to delete a budget?
Select the trash icon on the Budget Management Dashboard



YAHENRY SCHEIN'

Need Help?

0

e Call Us (8.30am-5.30pm GMT):
o +44 (0) 8700 102 199
e Chat with us online




